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SUMMARY AND RECOMMENDATION FOR THE COMMITTEE

29 Septembey 1958
SUGGESTION NO. %8-347: dated 5 Fehrua
25X1A .
mm,m&x

A Supmazy of Suogection

Suggester proposed establishing a Janguage lab in "M" Bldg.
4)(1 for ORR porsonnel to save travel time to and from “I" Bldg.

B. Zummagy of Evaluations ,
25X1A On 5 February 1950 [N /o 0RR, tated:

25X1A "In Septembex 1957,_ an analyst in the
Office of Research an aports, contacted the ORR Training

Officer to suggest the establishment of a language tape
training facility in M Bullding, Folluwin# 25X1A
suggestion, this Office conducted a study to determine the

feasibility of such a proposal. This study showed that such

a facility in M Building would make a sionificant contribution
to the forsign language training program of ORR professional
personnel and, in addition, wesult in salary cost savings of
over 3$100.00 a weak dus to travel time reductions.

1958
G5=-12, Analyst

"Consequently, ORR established a Language Laboratory with
thrse tape recorders and a small iaventory of tapes. This
Laboratory is now operating at capacity duzring duty hours,
and thought is being given to providing these facilities for
off-duty hour use.

"As a result of ORR's establishment of this Language Labofatory,
it is understood that OOI is currently planning to start a
similar Laboratory for analysts of that Office.

"As the investigation and ultimate éstablishment of a Language

25X1A Lab for ORR (end indirectly for OCI) was directly attributable
2BX1A to the suggestion of it is recommended that the
| Suggestion Awards Committaoe favorably consider a suggestion
‘ awayd to
25X1A
On 12 Maxch, 1958 [ (/17R, statod:
25X1A
_ F Chief, Language and Area School, commented as
' cllows on this suggestion:

A commendation by AD/RR to author of the staff study
might be appropriate. As for the idea, it has been
considered and discussed for four years by ORR and OTR,

and only thig : it seem appro-
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Sugg. Nos 58-347 Contd.

“In view of the fact that the suggestion of establishing such
a laboratory facility has been under discussion for such a
long time I believe it is probably impossible to attribute
enough credit to any one individual to Jjustify an award. As
I pecall the elrcumstances, it was a combination of cost and
administrative difficulties on the one hand, plus a lack of
spacifically identified intersst on the other; which delayed
the astablishment of this laboratory. This survey finally
was undertaken and did reveal sufficient speclfic interest %o
justify the action which has besen taken. I agree with
suggestion that a latter of commendation should
be given to the author of this surwey reporti he deserves soms
recognition, but credit for the idea has been so genexally
sharsed that I ses no basis for a cash awapd,"

on 15 June 1956, N i ¢, Adnin Staff, ORR,

stateds

25X1A

25X1A

»aAlthough this Office can understand the yeason for the Office
of Training's opinion that the suggestion foyr the installation
of a Language Laboratory in the MQuz Rullding area per se is
not an original suggesilon, this Office cannot agree with the
 conclusion that the suggeslor nominated by the AD/RR should be
disqualified for an incentive award for that reason.

"Tha hazd fact remains that had not the sugpsstion for the
installation of a Language Laboratoxry in M-Que Building been
mada at this time, thers would be pp Language Lakoratory availe
able for the use of individuals in ORR. Today we have this
Languasge Laboratory as a direct result of the suggestion made
that we look inteo this problem at this time. :

“It should be noted that the recent susvey which resulted

in the establishmant of a Language Laboratory in this area is
not a continuation of actlon on the vecommendation made four -
oy flve years ago. At that time the suggestion wes made,
investigated, and as the DD/TR indicates, was gropped for
administrative reasons. The recent survey was an entirely new
undertaking instigated by the suggestor nominated by the AD/RR.

"ORR reaffirms its original recommendation that the suggestor

roceive somothing mors than a nominal award oz a lettex of
commandation.” '

C. Racopmendation.of Bxrsgubive Secrelagy,

1. HNot in line-ofeduty (E-12 Analyst) '
5, Awerd based on Intangible Benofits (Slight-Local, $25-50)

R i

25X1A

SwEmCeRm T
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SwEmCuRwEwT
$ugg. No. 58-347 Contd.
D, Deg nds BRI, e WA L
b Adopted éﬁ’;_v_,ﬁkward et tter of Appreciation
” Not Adopted
25X1A
- 3 L]
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SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE

26 September 1958
SUGGESTION NO. 88-517: dated 25 April 1958 ‘
25X1A * G55, File Supsrvisor
RI/Index, DD

Suggester proposes the discontinuance of date stamping on

newly created cards for the RID/Main Index.
wemo SAC

On 4 Saptember 1958, Chief, nm_ stated: 25X1A

"This s to inform the Suggestion Awards Committee that RID
has discontinued the date stamping of index cards prepared

N for insextion in the RID/Main Index. TYhis action was based
o on a memorandum to the Chief, RID from the Acting Chief, RID/
/\ﬁ/v &y~ ' Analysis and Operationse..coes
(‘f}> "The savings to be realived from the above suggestion is
' estimated to be $330.00 annual rental for the Pitney-Bowes

Tickoweter and approximately $200.00 pex year in salary for
the Tickometer operator.

"RI recommerids that an award based on the above estimated be
agiven to the originator of Suggestion 58=-%17."

c.

1. Not in lina-of»duty (G5=% FigldSupervisor)
2., $30.00 award based on Tangible Savings of $530.00 for
the first year.

D. Deelglon of Complttes
L/’/KAthed 22 d Mward lLetter of Appreciation

BTN o T ST T eeassleriey

RSO .4 4 Adcpted.

B
e 30 /2

25X1A
/
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SUMMARY AND RECOMAENDATIONS FOR 'i‘HE COMMITTER
26 September 1958

STATINTL SUGGESTION NO. 58.%28: dated 2% A 211 1958 '
STATINTL ﬂ, 5=, Records Mgt. Aralyst

Rzeoxds Centez N

A. Symmary of Suagestion

The suggesier proposes that the end flaps of earton boxes used
in Records Centexr ba folded in such a way as to peymit easy siiding
on and off the shelver.

Be Sympery.of Fyaluations

On 28 April 195 < :of, Records Center stated:

"This suggestion has been placed into opevation and is proving
to be of great beneflt to the Records Center. The manhoups
savad sogme to be approximately right [G5-V, 780 hrs/yr, =
$1848.60/ and are now being applied 1o more profitable projects.
In addition to the savings shown in the suggestion, thera has
been an additional sawing, smalil though it mav be, in that

tewo to thies hundred torn boxas do not bave to be yeplaced

gach yeaz. These boxos wera torn vhor the swarcher would

lose hls twmper and forclibly pull the box from the shelf. at
Li% a box thls saving amounts %o $22 2o $33 a YEaTe

STATINTL

"in fact, the suggestion works so wall, thot it should be rade
awallabls 2o other Resords Centers throughout the govercment,®

On 16 July 1958, I /-:ins Chief, Records Mamage-

ment Staff, shated:

STATINTL

"Orlss=crossing flans on records centexr storage cartons is a
simple, conveniant way to prepare hoxes for shipment. Howower,
boxes cloced In this marner can be d41ffisult to semvies from
shelves in the Center.

"I eoncur in the comments of the Chiaf, Records Center tha* a
trial of the sugyested method has proven of great benefit in
his cperation. Seswching time is saved because it 3s net
nacessary in meny cases for the searchers to remove the box
completely from the shelf. When boxes must be removed the
mathod saves time in the pulling, opening, closing and re-
shelving of the containey.

"The Center estimates time saved among the fiwe people doing

reference work at spproximately 780 manhours per yveay. Eased

on total refeyence services duxing the last flscal year, this

estipaty appears rzaconsble. However, it sti11 remains an
Approved ForRdibE8622000/08/15 : CIA-RDP80-00832A000200090015-0
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STATINTL
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LeToli TnNelwlolleMebfol, el Dafieie)
26 Septembesr 1955

“The Records Center has demonsirated that zhis mothod of
closing boxes improves cperations snd has adopted the procos
dure. I feei that this suggestion comixibutes to better
worals and working conditions and %o 2 recduction in man hours
For ssarehers, 1 thersfore recomeend that the suggestes
receive an awamd of $1CL besed on moderate to high intangible
peneflts im ¢ 1imited ares.”

Co  Bagkarcound

1. The suggester, at the time the suguestion was made, wes o (B
with no responsibilities in this lina.

2. N C:icf, Records Conter, informed us of the followings

a. The suggester overheard griping and complainis frem the
shelf men, because of the trouble they were hawlng extracting
the boxes from the shelwves.

b. Tha suggester losked the situazion over and suggested they
torrect the situation merely by chenging thoir method of
folding down the flaps. (He was not responsidle for dolng this, )
s Tha change was put into effect and the savings were flgupead
out to ba approximately $1,681.00 in man~houps plus irtapngibls
savings for morale,

ds The savings meationsd in 2¢ would exdinarily merit an award of

370,00 for Temgible Savings of 51,851,900 plus $10=29 for
Intangible Eenefits {(Siicht-Losall.

Ve Ragommetdsiion of Executive Serretiry

1. Hol in line«pfeduty (5.5, Records Magt. Analyst)
2a B80,00 swexd basad on Intarmglble Benefits (Slight-Sxtenced)

E. Degislepoel Complttae ,,/J
¥
W Adopted _Qmm_jmas‘ﬁ

I cameamietbter of Amnreciation

Not Adopted

BT T AR

?jij;m& @JM}QAMW oXorfed +

PO GreSichurists

- o

Approved For Release 2000/08/15 : CIA-RDP80-00832A000200090015-0
Colwd  JobwTobmBeNwfinl, DeGel  Owloley



25X1A

25X1A

Approved FegRelease 209%/08/15 : CIA-RDP80-00832A00020009015-0 7/

CONFIDENTIAL

SIRMARY AND RECOMMENDATIONS FOR THE COMMITTEE

26 September 1958

SUGGESTION NO. 58-5931 dated 5 June 1958
s G5~5, Technician
Machine Branch, RI, DD/P

A.  3ummary_of Svaaestion

Suggester designed and proposed the use of a carbon support
and card holder for the flexcowriters used 1n RI.

B. Sumary of Eveluations 2o -

on 18 July 1958, chief, RGN :::tc:

"It is recommended that this employee suggestion be adppted.
Qur records indicate that the Typing Section will save cone
siderable time, effort and materxrial if this carbon support
and card holdexr is put into use. At the present time we have
considerable difficulty in the installation, feeding, etc.,
of carbon paper and capds.

“"We cannot estimate the monetary savings which will result
from the adoption of this suggestion. However, there will
ceptainly be very tangible savings. Fewsy cards will have
0 be re=tvped; we will undoubtedly tuin out a much hetter
product and savings will result in faster removal of caxds
from the fiexowriter. These improvemants will increase
production and improve employee morale.”

On 29 July 19%8, Business Machines Services ,_

stated:

“Suggestion No. 58-593 is recommended for adoption. The
device described therelin is now in use on two Flexowriters.
Based on the amount of time being saved on those two machines,
it is estimated that total savings on nine machines which
will soon be equipped with the Carxkon Support and Caxd Holder,
will amount to two hours per day. Thus, the award for this
suggestion should ke predlcated on an annual monetary savings
of one=fourth of & GS=4%s salary or $938.00. ‘

YAt this timse; no other application for the suggestion exists
in the Agency and none is foreseen for the near future. In-
tangible beneflits were taken into account in estimating total
savings noted above."

Approved For Release 2000/08/15 : CIA-RDP80-00832A000200090015-0
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D.

25X1A

CoDmNwFo]eDrEatinTwlwAw],

Sugg. No. 58-593 Contd.

Recommendation of Exesutive Secretapy
l. Not in line-of-duty (G55 Technician)

2s  $50.00 awazd based on an estimated first years tangible
savings of $938,00.

Degision of Committee

5w -
Adopted ‘é CtnmAward ~le@tter of Appreciation

Not Adopted

DR AR

0

_2:—
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SUGGESTION NO. 99-15: dated 2 July 1958

STATINTL

A-Wﬁm

"

{
, &Af*

Glﬁp;’ bﬂ is necessary to "puli”

H

STATINTL

STATINTL

-
(Lost U// Y,

5

[ FrP

,;(,j I »,,.c’"

@ .

)
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C-IwA  INuTwBeRaNeful UnSuE  OwNaleY
SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE
' ' 26 September 1958

GS-12 » Ana lyst

Considerable difficulty has been experienced in maintaining

the RER file on a cuvrent basis through machine processing. This
’#/f/,/tffaﬁg to the fact that frequently the information which a machine

comparison is based upon has been changed and a manual operation
the changed cards from the file. The sug~
gester proposes breaking this bottlence

list of deletions and changas from the

and then mechanizing most of this work.

On 7 Juiv_lm,F Acting Chief, Radis Statlons
Branch, SR/OCR, stateds

“As a result of— suggestlion, steps have been
takent to obtain from the Intsrnational Frequency Registration
Boaxd, (IFRB) publishers of the RFR, @ machine listling of
those items deloted from the file whepein any of the jdentify-
ing information has been changed., From this listing, cazrds

- will be punched to be uged in selecting deleted items from
the basic RFR file, The IFRB has agreed to furnish such a
listing on & quarterly basis.®

Business Machines Services,[J N sSTATINTL

"Our Investigation reveals that the situation as set forth in
the suggestion, both tho problem.and the remedy, are subw
stantially accurate. N\

25X1A

On 6 August 1958, Chief,
statad:

"It iz recommended that any award which may be made in this
¢aseo be based on a recurvring savings of 10 weeks analysts®time
per yeay.” *

1. HNot in line-sfeduty (Gs-12, Analyst)
2.  $4% award based on Tangible Savings of $834.00 per yeay,
- {GS=5, Step 3 == 10 woek period).

Approved For Release 2000/08/15 : CIA-RDP80-00832A000200090015-0
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Sugge Hoe. 5915 Contda

e idopted | i Ed i@ tE82 of Aporeciation

e tiot Adopted

L] 2 R
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26 Septembey 1958

25X1A

mesoranou For: [

SUBJECT $ Agenda for Meeting of Suggestion Awards Committee

1. Tha CIA Suggestion Awards Committes is scheduled to meet cn
Thnasﬁny ﬁe-Octﬁber 1958 at 10300 a.ms ir: Room 2601, Curie Hall.
Jhgmﬂmg,

2. The followling items for your review ape encloseds

TAB 1 -~ Tantative Agenda
TAG 2 == Minutes of last Committee meeting
TAB 3 w= Minimal Awards by Chairman

TAB 4 «w Summary of Suggestions to be considered at this
meeting

FOR THE CHAIRMAN, SUGGESTION AWARDS COMMITTEE:

25X1A

Executive Secretary

Approved For Release 2000/08/15 : CIA:RRP8§-00832A000200090015-0
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SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE

26 September 1958

SUGGBSTION RO. 58-447: dated 1 April 1958

Ao

B.

$,

D

sumrary of Syooestion

GS~8, Illustrator
0OBI, DD/1 -

Suggester proposed the printing of 2 pad of adhesive backed
forms containing the words: figure no.s plate no., colory wmap No.,
NIS, and Sesction «— foxr the use of graphics 1llustrators.

aumpazy of Evalustions
On 23 April 1988, Spectal Assistant to AL/BI GGG sTATNT.

stated:

"OBl has investigated Suggestion 58-447 and finds it applicable
to the operations of the Publication Division. Accordingly, CBI
intends to adopt this suggestion for use as submitted.

"The suggested fogm will be used by nine fllustraters in the
Publication Division, where its use will facilitate the handling
of large yuantities of multl-color graphi¢ meterial. In addition,
use of this form should help to expedite work on NIS graphic
material at the Administration Bullding printing plant.

"A realistic dollars—andecentis estimate of savings that will
accrue from adoption of this suggestlon is not believed possible.
OBI does believe, howsver, that the suggestion merits monetary
recognition within the xange of Local Application, Slight Benefit.”

On 11 June 1958, Chief, Admin Staff, C)‘L,q informed STATINTL
this Staff that with minor modification and approval by Forms Mane

agement Staff, this form would be adopted for use in the PSD Admin

Building Plant.

On 11 Septémbax 1958, ﬁbrms Management Staff ovdored 2,000 of these
foyms o '

Bgeommendation of Executive Secrelary

1. Not in lingmof-duty (GS~8, Illustrator)
2. Awaxd based on Intangible Benefits (Slight=Lotal, $25-50)

Pscision.of Commities gf = 8-

p
& Adopted Award

NIRRT

~wetter of Appreclation

Lol o Y

Mot Adopted
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Cmlep  JellelwEeReNwAwl UnSeE  QuNel-Y



25X1A

25X1A

25X1A

25X1A

Approved For Refease 2000%6/15 : CIA-RDP80-00832A0002000900&0 i}

SUGGESTION NO. 58-278:

§mEwCReE=T
SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE
| 26 September 1938
dated 30 December 1997

(5-11, Photo Intel. Officer
Photo Intelligence Center, DD/I

A. Gummary of Sungestion

Suggaster'proposad the use of a 20-power stereoscapic micro~

/k/ s¢opa and tha new photographic interpretation technique for ths
analysis of minute objects on aerial photographs.

B.  Summary.of E¥aluations
On 3 Febrvary 1956, [ C/155/AFD stateds

*@ﬁss/wnfo&? has stated that the suggestion is a
u

685Ul one. He has also stated that it 1s not the complete
answer to the stereo problem. In view of the latter, he states
that the suggestion furnishes an interim solution and that R&D.
will eontinue to dewvelop a plece of equipment mozre nearly
weeting the overall vequirement,"

On 28 Fabruaw 19589 Hr. A, C, Lundahlg Chiﬂfg Photo Int&lligence
Division, ORR stated:

On 5

“The author has shown a2 great deal of inslght in the application
of stereo-microscopic viewing to photographic intalligence.
Though none of the suggested techniques are necessarily new

to the state of the art, thers wis no steren microscope adapted
for the photographic stereo viewing on the market at the time
of the suggestion. This analyst has shown a great deal of
ingenuity in adapting a presently available instrument for

this type of work. This effort is commendable because it has ‘(
made possible the use of this instrument approximately 18
months in advance of a commeycially produced product. Due to
the fact that the need for this type of Instrument was very
pressing, 1t seems that this man should be rewapded. Althcugh
the suggestion is not in the same ctategory as a tachnical
break-through, it is vecommended that a nominal monotary avard
be given in this case.”

Haxeh 1950 I - tcq:

"This should have an Intangible award - definite sa¥ings not
figureable »« in the Siight-Logal category., $50.00.°

Approved For Release 2000/08/15 : CIA-RDPE6-0%882A000200090015-0
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Sugg. No. 58-278 Contc,

1. Not in line-of«duty (Job description available)
2 Award based on Intangible Bonefits (Slightelocal, $25-8C)

2. Beclalon.of Committes

Y
Mﬁdoptm w2 LA wmenemer@tter of Appreciation
Not Adoptad

L

25X1A G A0, v

-Lmuﬁ‘“‘f’; ’

ALeMdd

- 2 R ]
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§mEreGuBlEeT
SUMMARY OF SUGGESTIONS AND ACTION TAKEN BY CHAIRMAN
MINIMAL AWARD CASES
10 SEPTEMBER 1958

25X1A SUGG. NO. PI~1590¢ dated 23 Fehruary 1955
G5~13, Analyst
| ORR,

Summary s  Suggester proposed mechanizing the notes of the
v’ individual analysts by the use of an edge-punched
card similar to the McBee Keysort or the Flexisort,
s0 that other persons could readily take advantage
of these notes.

Action Taken : Thorough trial xesulted in decision to adopt in
limited areas.
Award ¢+ Letter of Appreciation
RS SR S T S

SUGGE. NO. 2198 1 dated January 1956
2633 & - dated 29 October 19586
@GS~12, Training Officer

25X1A

ci, DD/P

Summazry 2198t Suggester proposed that smployees ba furnished
adequate cover information when they are given

ILLEGHBV/// checks drawn on confidential fund accounts,
25X1A 26331 Su estms at @ of or reference

v to) be issued with all checks drawn
on confidential fund accountse.

Unvouchared payroll will hencefoxth attach

Action Taken
' negotiation instructions on all checks.

Awaxd 1 $20,00 award granted.
W R R R T R
25X1A
SUGG. NO., 3214 ¢ dated 25 June 1957
* CS~9, Rasearcher
CIl, DD
25X1A

SUGG. NO. 58~537 ¢ dated 7 May 1958
GS=12, C/O

3
Approved For Release 2000/08/15 : CIA-RDP80-00832A000200090015-0
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, _ , ~ Minimal Award Cases Contd. *
’ . o 10 September 1958 . .

SUGG NO. 3214 and .
S5UGG NO. 5B8-537 Contd.

Summary : The two suggesters proposed that first ald kits be
made more readily available throughout the Agency,

‘Medical Notice prepered to publicize location of
“first aid kit:z. ‘

" Action Teken

Awaxd - ¢ $10,00 award to each.
. '_ ' ; A S U
D5X1A SUGG, NO. 58-260 s dated 30 December 19%7
#, Gs=4, Payroll Clerk
nance Division, Office of Comptroller, DD/S
25X1A Summary : » the monthly Quarters Report, issued by
' to Headquarters, lists all employees.

Suggester proposed amending this raport to list
only employees who have had a change in thefr

quarters.
Action Taken ¢ New format was adopted.
Award ¢ $15.00 award granted.
RN ST S S
25X1A SUGG, NO. 58-305 ¢ dated 16 Janua ' :
TR
ce of Cummunications, DD/5
Summary 3 Suggester proposed a revision of the procedure for
: repeating words for clarity and emphasis, and the
discontinuance of phoneticizing the lettexs "Z*
and "J" in the transmission of séryptographic
documents.
Action Taken s Office of Communications has changed its repeating
- procedure but did not adopt idea to phoneticize "Z & "J»,
Awayd t $25.00 award granted. |

Approved For Release 2000/08/15 : C|A-RDP80-00832A000200090015-0
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Hinimal Award Cases Contd.
10 September 1958

SUGG. NO. 58-334 3 dated 31 Januazy 19%8
I 1o, 1o
*

Sumayy 1 Suggester proposed that o bulletin board be placed
in the Matomic Building for use of 00 employees.

Actlon Taken s Two bulletin boords have boen installed in the
Matomic Bullding.

Award ¢t $15.00 award granted.

L s et e 2 VT
SUGG. NO., 58-281 s+ dated & February 1958 _
I . v
s DL/P

Summary ¢ In an attempt to clesr the drivewsy out of Quarters
Eye during zush howrs, the suggesisr proposad
placing a sign, Just at the right of the drive-ou:
of Quarters Eye, to reads “DU NOT BLOCK DRIVEWAY”
or "DO NOT BLOCK INTERSECTION".

Action Taken + The Park Police have agread to this improvement.
Award 1 Letter of Appresiation
L L T P )
SUGG, NO. 58-516 ¢ dated 25 April 1958
E-~7, Clesk

RI, FI, DD/P '
Suﬁmary 3 Suggester propesed a procedure for the replacing cf

carde in the RID/Main Index.
Action Taken 3 The dual filing operation has been eliminated in

RIDMain Index.
Avard ¢ $25.00 award granted.

gy 3 -
SeEa(eRmEwT
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Minimal Award Cases Contd.
10 September 1958

SUGG. NO: 58-530 ¢ dated 26 May 1958
* G5-5, Clerk Typist
0C, DD/S

Summary %
Action Taken s
Award H

SUGG. NO. 58-598 1

Summary H
Action Taken z
Award 3

SUGG. NO. 58-626 3

. Summary 3
Action Taken F
Award ']

Suggester proposed modification of the routine
letter notifying an individual about to enter on
duty to provide for a possible pay lag of six weaks
rather than four weeks and to amend language used
in request that the employee bring appropriate
evidence of his and his dependents® dates of birth.

vuggestion ways adopted In pert - lettexs té
appointees are more explicit as to pay arrengements.

$15.00 award granted.

FrUE SRR R N

dated 10 June 1958
GS~14, Security Asst.
Building Planning Staff, OL, DD/S

Suggester proposed that the shuttle bus shelter
located at R& S Building be turned part way around
so that prevalling northwest stoxm winds will not
blow into the shelter.

OL will relocate the shelter and affix s sign
reading "Shuttle Bus Passenger Shelter”.

Latter of Appreciation

AR

dated 13 June 1958 . '
p G5-7, Records Mgt. Amalyst
Records Center N

Suggestexr proposed that the Record: Center be per-
mitted to discontinue its present practice of

making and retaining a copy of the Courier Receipt,
Form No. 240, when it transmits records to requestors
as the courier receipt number is always entered on
the Form 490, Records Center Service Request.

Courier Receipt numbar on Form 490, Reforence
Service Request considered sufficient.

$10.00 award granted.

Approved For Release 2000/08/15 : CIA-RD£’80-00832A000200090015-0

S=EeCeR~E-T



25X1A

Approvgg For Reléwee 2000/08/15 : CIA-RDP80-00832AO0M009001SW

SewEwluaRmEm]

Minimal Awayd Cases Contd.
10 September 1958

SUGG. NO. 59=24 1 dated 14 July 1938

G512, Economlst
ORR, DD/I

Summary % At present, when books are purchased and placed on
Library shelves for utilization, the covers are
removed. Suggester proposed that the section of
the cover providing a brief blographical sketch of
the author be saved and posted inside the book.

action Taken i+ The Libraxry will comply to the most practical
extent., . : -
Awazd s Letter of Appreciation
-5“

Approved For Release 2000/08/15 : GlA-RDE8Q-40832A000200090015-0



ApRggved For Refease 2000/08/15 : CIA-RDP80-00832@0200090@-0
Colomph  TabieTwBeRndiefiel, UnSall CeodlolwY
SUMMARY AND RECOMMENDATIONS FOR THE COMMITTEE
26 September 1958

(Gi=6), Pressman
Printing Services Division; OL, DO/

— a, achﬂ*ﬂ
A Suieary of Sugoestlon WOQ&""‘,Q, aeww
)< Suggestar proposed i new technigue {Colitho fountaln s olufirn)'
. ter be used a5 a fountain ¢ich and as a piate eich.

Be  fumary of Evelvations
On September 17, 3.95:,_ Chief, Admin Staff /01,

stat&da .

STATINTL

"eooThis suggestion has been in effect in the Special Print ng
Breneh Yor the past seven months. This Brench is the only
comporant of the Division whoere it is adaptablsz sinse it is
most effective in processing short~run plates.

"The uwse of Colitho foumtaln solulion 4s a foumtain etch and
also as a plate eteh haz eliminated the need for a separate
pleta etch. The selution le wmivad in the same proportions
both a5 » plate eteh and as a Tountain solutien, thus insuring
a balanced solution for all pressas.

"Estigated savings fox one year - 3780,88."

Cable Seeretariat, OCR, and TS5 havs no use for this type of
solutions.

G Recomuspdation, of Exesutive Sacxatory

1. Mot in Yine-ofwduty (Pressman)

Zs 540,00 award bazed on Yapgible Savings of $789.88
3 N
D ?ﬁ.ﬁz&}&é&mﬁ: Sopmiites / : _ Z/J :
o VOOR L @G e YD e d@LE2E OF Appresiation

Hot Adepted

CRE RHTCHRL NSRS

\5 %/@ @Z/Mf-{// e e d Mw;’ QA @//@,
/12L£f44acuélliz‘ ‘2:€35{194}&» ,¢;gkdbc cpliﬁfff‘JC
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